ofd srale Frdw

IMAGE UPLOAD INSTRUCTIONS
e -puar ez A= #) earFyde ud| simaed v § iudls $ T3 ofagi-
3ifa TuTg/MRI & 3T 1 g1 a1 JuTeA fasi-feznfdast # ofaal &t
1% T T W 3fTde- RdIgpd foar o1 Joar g

Note: Kindly go through the guidelines carefully. Images uploaded in the
application form which are not in accordance with the guidelines or failure
to rectify the images in the edit window / final edit window shall invite
rejection of application.

JATZ 3{TdgH H ¥ Ugd, SHIGIR & N - fau 71U faaron o SR (Ut Wi, §¥eR
3R S & AR S W o1 T8 (Siemsia g a1 9id de 34 MR 319+ Wier,
THIER 3R 3TIS HT =M TS Tt R, TG db U] AT 3HTde Usiipd RfoReR)
ot |1 SITe|

Before applying online, a candidate will be required to have a scanned (digital) image
of his/her photograph, signature and thumb impression as per the specifications given
below. Your online application will not be registered unless you upload your
photograph, signature and thumb impression as specified.

A. BIEITH / PHOTOGRAPH
WIel YIS H B UlhdT / Processes for photo upload:

35 mm (1 3/8 inch)

l-

= oz

Height of head
should measure
70 - 80 percem
45 mm of height of

(1 "4inch) photograph or

32 mum — 36 mm
(12810 1% inch)

- s e

IHIGIR P! G BICRITE TS B DI HGAHdT 8111 / The candidate shall be required

to upload TWO photographs:

1. 3MATSH TWIHIE Wi Hd 90T e RRed & dadd/sa-fae R I ot 18
f¥aa@-e139 Wwiell / A REAL TIME PHOTOGRAPH taken by the webcam/in-built
camera of the computer system while filling the online application form:

a. T8 Y o b forg Riew &1 IuahT wid 1A & o faram o Xe1 8, 39 34 foee -
BICCER RPN

Confirm that the system used to fill the form has an in-built camera/webcam.
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. =T T § SHafyd &1 4 dOR B (BrHd 39)

Be properly dressed in a formal attire.

. e 9BUTSS & IH- WS 81 a1 93 (| Hed™ ald ShUSs I §9) |

Stand/sit against a white background (Avoid distracting backgrounds)

. 3P Ag¥ W T A g1 =1y, AfdT dacd R el A=t 78t us+h =nfeu|

There should be bright light falling on your face but not on the webcam.

. J9PH P HegH F Wil Jiad I 3410 1D $13 f axg 761 gt =a1ignl s A ®ig
3= a¥q a1 Sffafved safaa 2nfire 78t 8191 T1fge | ghfa &% i sfa & Faa
31710 gt 3febed |

No objects should be behind you while capturing the photograph through web
cam). The image must not include other objects or additional people.
Ensure that you are only one person in picture.

. TR T YT oA aTd Afad &1 I 96T, B, Ted 3R $Y I ¥ i 71ty 9gv &
I T 811 A1eT (ARG el 811 1fgy) 3iR 3R Wgeit @ HHR o1 3R g1 =gl
The image must contain the full face, ears, neck, and shoulders of the entrant
in frontal view with a neutral, non-smiling expression and with eyes open and
directed at the camera.

. Bfd A IEEIR & Sl & i & IRR BT pis i o A 181 g1 A1fee
The image must not contain any parts of the body below the entrant's
shoulders.

. 3G U H "SR Bicidged R fadd $¥ | -
Click on “Capture Photo” button in the application form.
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2. BT & TH WIel (3 W | TIGT R 7 ) 3Udie &3, o 39 IRE duR o o1 wevan
g/ Upload a RECENT PHOTOGRAPH (Not more than 3 months old) which can
be prepared in the following way:

fefoTed $HY BT ITANT HIP 3T Td-aH Biel T / CLICKING YOUR RECENT
PHOTO USING DIGITAL CAMERA:

Ugd | A9 Bl 75 3 Aol 4 3ife R Wil sues =
@ | W WY el FRAT S AT LY @, SMuF 3Mmae
P I P BT HRUT 4 Gbd! 2l

DO NOT UPLOAD MORE THAN 3 MONTH OLD PRE-
SAVED PHOTOGRAPH OF YOURS. Uploading a
photograph which is not a recent one shall invite
rejection of application.

» Tfe 3MMU®! AP THT I Wiel 3R AUAIS B T Wil A 954 P 3
UTgT 1T €, Y TP 3Tde Ve < feur Smem|
IN CASE OF GROSS DIFFERENCE IN YOUR APPEARANCE IN REAL TIME
PHOTOGRAPH AND UPLOADED PHOTOGRAPH, THE APPLICATION WILL BE
REJECTED.

a. HIcl # fodl off Guifad Ffe @ 91 & g, fUsd 3 #7El & Wik wicigfeal- # ©idl 18 wie!
TS TR DI WUHHAT €t ST AT | TS 31T ER R Wit Wie F1 FAvfa ad €, @ o =
faw g &= &1 urer R
Preference to be given to upload a photograph taken in a photo-studio in last 3
months to avoid any likely error in photograph. If you decide to take the photograph
at home, please follow the instructions mentioned below.

b. YT ¥U F =Tl U (B o9) H IR B

Be properly dressed in a formal attire.

c. fHt oft g8 siftmme:) Roifegzm fefea feasg-s-amitea ¥ 3ifde Relfegz ard &7 (
STINT b o AR H T DI Wid | TR BT STIRT IR U Fd i ST Thg THUSS
TR BT § Pt YU It 3| 3T A2 7 ot 712 sfaat ot wrfest o= far e |
Click colour photograph in bright light using any high resolution digital device
(preferably with > 5-megapixel resolution). Avoid using flash as it tends to create a
shadow on the white background. Images which are taken in with improper light shall
be rejected.
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. Ul T U o, [l g Afaa ¥ ou Wic! Wige & T &g | o ! et e ¢ & off
GG IR Ahd 6, ol 1o R T IG=1 a1 a1l 1 B! & Tes IRAT| eth! aTdl e WHR
el fobu STE 3R 38 X, &R fom Sme|

Avoid selfie; ask someone else to take the picture for you. They might also help to
direct you a bit, like telling you to straight your head or tuck your hair behind your
ears. Selfies shall be rejected.

. TIcl Rgard w9y ==eT (RoceR @ g9 & fa/Riir o ufdfds), Sdl, ¢u o1 =a=ar @ied), T
& RN, AT 71 e 7 UE|

Do not wear spectacles (to avoid reflection in the glass), cap, goggles, stethoscope
around neck, makeup, ornaments while getting the photo shot.

e SHUES & - TS 8 A9 |(F HehM aid Shass  §)
Stand/sit against a white background (Avoid distracting backgrounds)

. PSS § Fis ot axg St S Iieu| BfY § 5 oFg axg a1 sifafvad cufea wnfira €t g
AR AT HX b B H FHaa oMU gl eihal 81 | s s | fopat off axg arelt Sfad &1 @it

&R fear smem|

No object should be in the background. The image must not include other objects or
additional people. Ensure that you are only one person in picture. Images having any
object in the background shall be rejected.

. B A IHNTIR &1 R AG, BH, T 3R HY A a7 1T A8} & 819 HId Jrd-
B AT (e d), TP gU a1, 3R i1 eft 7 R &t 3R et gt =nfewy

The image must contain the full face, ears, neck, and shoulders of the entrant in frontal
view with a neutral, non-smiling expression and with eyes open and directed at the
camera.

ofd H IR & Dl b = & IXR D1 Plg 4l BT A &1 1 <MY bl &b i
QRIS {71 arel Bfddl 1 @it o faar S|

The image must not contain any parts of the body below the entrant's shoulders.
Images having parts of body below the shoulder shall be rejected.
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fsforea wial &t tfse sk smudis #39 F forw IHRRe / Checklist for editing &
uploading the digital photograph:

ﬁ

Transfer photo from
camera to computer

® lal 10 |lu[ O

AR || &R LT
Crop Save

—— i

a. fefored fEarsa @ wicl & Hugex a1 queld & gawmR $ | (BHR 1 )

Transfer the photograph from the digital device to a computer/laptop.

b. Wil TN g1 I1fRT 3R ST dHUTS S Jhe g1 AUl

Photograph is in colour with white background.

c. U I WF =0 ¥ fe@rg 1 7l

Your face is clearly visible.

d. Bfd BT LS 80kb I HH BT AU DI BT gl I PR P AT I R 5 fFeasp- I IR IR
"Properties” foier TR STU|
The size of image should be less than 80kb. Size of the image can be checked by right click

on the image and then go to “Properties” link. (Maintain aspect ratio, i.e. height and width
ratio to avoid distortion of image)

e. Bfd jpg AT jpeg HIHC U §HI ATRT
Image is in ,jpg/.jpeg format.

f. ufefen o uftrar & SRM BfY duch 7€ et Tnfgu| (ure)

Image is not blurred in the process of editing.

g. fSfteq dae, s fonslt 1t TR %1 9gama a1 Refei )Retouching) T3 Bt 3T 781 5

Digital enhancement or other alterations or retouching are not permitted.

h. I8 AfEd & fo MUt o1 e & S0 I HY 70-80% 58 &l Ik Sl gl

Make sure your face takes up at least 70-80% of the frame.
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B. 8XdI&Y / SIGNATURE
TSP FEER B! f$fea i @ ad®! & 9913 o1 J@d! § / Digital image of your Signature

can be made in two ways:

. fefSea feasyg &1 swad o 1Y SAW PR BT

“ Ttanslw photo from

camora 10 computer

’ rJé;nedeu ” I

g;wt-lfuJ e

-

Using a digital device to directly capture image
. BXKITER I W AT
Scanning the signature

1. feforea faasa o1 3ua o3& gxdier &t faforea ofd darR @)
@ / PREPARING DIGITAL IMAGE OF SIGNATURE USING A
DIGITAL DEVICE (CAMERA):

fSforea fEarsa &1 SUART H¥d ¥R B Wil WiaeT / Clicking image of signature

using a digital device:

a. 1.5cm (SIT8) x 3.5 cm (ASTS) ST BT TP S1a I | Y I P 3G 154 B & (oY Bt
[ X =iict I D1 WTGT dTet U BT SIAATS DY |
Draw a box of size 1.5 cm (height) x 3.5 cm (width). Use a black or dark blue ink pen
to sign within this box.

b. &t ot feforea fearsa siitmm:) 5-Amiueia ¥ i Rollca= T STaT axd (, Siad
& iR fT TTU GE1ER &t Wit Wid | HIe! aof IR & of 3R el 6T ST I3 I 5 |
Click the signature within the box in bright light conditions using any digital device
(preferably with > 5-megapixel resolution). Avoid using flash.

c. I8 gFfa o fob ®1Tel @ Xfte WR 31U BTl AR a1 WICHH 3TfS & RSB 9 US|

Check the shadow of your hands/camera/smartphone etc. does not fall on the sheet.

gwIeR 31 fefored ofd ) ufee #31/ Editing digital image of the signature:
a. fforea 3fd & Fogex o1 query §f TR H1 |

Transfer the digital image to a computer/laptop.
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b. IS o g, dl Bd TS WA & HTEIHITRIA BIAR- BT IUUNT B dlich Tha
PSS W GEIER WY &0 J s &
If required, use auto-correct feature of image editing software so that the
signature is clear against a white background.

c. B DI 3Y RGBT DN &b dlay & fobIR g ave 9 iy e |

Crop the image such that borders of box are reached.

d. SHY BT TS 80 Kb T HH Y (3MRUaC IGT IE I, I 3HS o foi18- I 99 &

forg Sams SR AISTE BT SIUTd §1Y W) |
Resize the image to less than 80 Kb (maintain aspect ratio, i.e. height and width
ratio to avoid distortion of image)

TR Ib BT/ SCANNING THE SIGNATURE:

Draw a box and full signature in it R

( /?,...m--- | ( _/'gl,p.,.,/..,-- I
—— — @

Preview scan to set scan area Scan only BOX with signature not entire sheet

. STHIGIR & 30 JUI GET&R B dliey, 7 foh draet =10 & TH3ATT &R |

The candidate should provide his/her complete signatures and not just initials.

. BWER Ppad IFIEIR gRT 8 fbe i =nfde, ife 37! foadt +ff g7y SR aR i &t ol-

BETIE]
The signatures should be done by the candidates only as it may be checked any
time frequently.

. $ad 91 @181 918 Gibe SIS R fHU U gwier g WaR feu S|

Signature done on the blank white page without lines only will be accepted

. IHE P A IR IFW 3.5 x 1.5 cm (TISTE x TS B MBR BT Siay (HIh B |

Take the white sheet and mark the box size of 3.5 x 1.5 cm (width x height)

Trei/@rel 9 2 ST P iR THER R
Sign inside the box with blue/black pen.
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f. Ife Tien & IHY IR GRS R IHEAR & &R, U T WR fobd 7T gert ¥ oa
T @ra €, df Irficar @1 i 9ifd o faar s

If the Candidate’s signature on the answer script, at the time of the examination, does
not match the signature on the Attendance Sheet, the candidate will be disqualified.

g. TR BT 200 dpi R I B
Set the scanner to 200 dpi

h. @ﬂaﬁﬂgﬂ‘ﬁ?ﬁjpeg/jpg Bite H 949 B

The scanned image should be saved in .jpeg/.jpg format.

i. Had ST aTel TR B BT B, T Jhe U B 4] |

Crop only box area and not the complete white page.

j. SHS BT 3MHR 80kb J HH §IHT AT

The size of image should be less than 80kb.

C. 3RS &T f=9 / THUMB IMPRESSION

S & = ot fefored ofd TaR &34 & Fdw

Instruction for preparing digital image
of thumb print

| |
| Sy I
| ikl A
| - |
| |
L |

—»i5m e

i Left thumb impression within the box
3 HT A= 1
Taking a thumb-print

Draw a box of 1.5am x 3.5cm
for Left thumb impresssion

a. TH JWhe B W 3.5 cm x 1.5 cm
@SS x TR BT Th SIdg s (
3T H3 IS P = A 3R I8 T Tad 3T I & [O0) Th I 31 S’y a1 9ahd & I

Draw a box of 3.5 cm x 1.5 cm (width x height) on a white sheet of paper (you may
draw more than 1 box to take multiple thumb print and select the best).

b. U&% U HA/®Ta T & & Vs HT TN B |
Use a fresh blue/black colour ink pad.

c. SIS &1 T MM Uitd A & AT Uh BT IR S
%3, fORY &0 T W o1 SR a1 319 | fife &1 fAem
WP 3R UgA Ig g1 98T, I8 7 <l 9gd S a1 Yud
gIFT =T 3R 7 81 §gdl geapl|

Practice on a sheet of paper to get the proper
thumb-print especially the density or darkness of the
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colour. The impression of the print should be clear and readable; neither dark nor
smudged or light.

d. IE B Y TS 3T G BT AP HY 3R 3¢ &1 o gl R M 717t a1 ot & pROpfie
Yo B e §(
Clean your hands and dry them before you begin (oil/dirt can obscure the prints)

e. 30 AT S HI 4R I §& IS W TaTY 3R dia & 3faR 3T FTY SIS HT giReied (=
o1 SIS ! 9gd IR I 7 &Y 3R 7 & feany, aaifes sa9 fA=m gee 8 gdhdr 8|
Gently press your LEFT THUMB against the ink pad and take a horizontal print of

your left thumb within the box. Do not press too much or wriggle as it may lead to
smudging of print.

| fsfSrea fearsa &1 ST #3% oS & fAmma &t fEfoea off darR &= @ /
PREPARING DIGITAL IMAGE OF THUMB IMPRESSION USING A DIGITAL
DEVICE (CAMERA)

Transfer thumb impression
from camera to computer

.[m1| = | |

Preview scan to set scan area Scan only BOX with signature not entire sheet

a. IH-R B 200 dpi TR I HI |
Set the scanner to 200 dpi.
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b. 3f[S & AR BT WH4 B TS Bfd B jpg/jpeg B T F B
Save the scanned image of thumb-print as .jpg/.jpeg format.
c. $ad S arel 3T Pl IT B |
Crop only box area.

d. B BT MMPR 80kb F HH SIHT TMBY| B B MBHR Bl SiF B b AT I W 3¢ A B

3R fR "Properties” ffe TR Q|
The size of image should be less than 80kb. Size of the image can be checked by right
click on the image and then go to “Properties” link.
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NOT ACCEPTABLE Reason for Re'ection Acceptable
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TP g1l & fore fAew

INSTRUCTIONS FOR ACCEPTABLE SIGNATURES

TIATHR diay & 9183 g1

CLSLERGIEES
Signature not in
rectangle box

3¢ THI&R Signature not
in full

AT & YE3ATAT &R
SrdteTd

Initials are unacceptable

99 3&RI ¥ fbY 7Y gwer

Signature in Capital
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.'-J,Tl--‘l-r"“‘ll'

98d BI¢ PR BT IR
TR P IO R WA 3R
3dtss U Signature is

smaller in size. Instead
of the box, entire page
is scanned and

HHe dHITSS W gl fban
T I1&R
Signature not in plain

white background

TP g 9 # ger iR

3TS &1 ==
Signature and thumb
impression in same box

STH dHITSS | TR
Signatures with dark
background

TIATPR FIed P e
TR Signature outside
the rectangle
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G (LLL\‘W
¢

Hieft a1 Frelt Wt & SraTar
Bt oy T | g
Signature in other than
blue or black ink

THIER & VM W TdASS

Wiel Photograph
uploaded in place of
Signatures

FHIER & VM R IUdISS
3 BT A=

Thumb Impression
Uploaded in place of
Signatures

{opil bunrt

opil Konrh
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it a1 el W & Srarar
et o 31 A 3ipS &1 A=

Thumb impression in other
than blue or black ink

HIaTSd B $AY & ST/

IPUES F 1Y A TS R[S &
== ot wiet

Thumb impression taken via

mobille phone/camera with
dark background

3rquf RIS &1 A==

Incomplete thumb impression

SIS & = Y TR Picture

of thumb impression

3ifRI® U q Hel gl /T aE
| ¥ TEY foran T Srudiss
3 o1 ==

Thumb impression uploaded is

partly cropped / not scanned
completely.
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INSTRUCTIONS FOR ACCEPTABLE THUMB IMPRESSIONS




3y S BT =T

Thumb impression is not clear

BT (P WTe 1) SRS BT A=

Dry thumb impression

e PSS W 81 (YY)
f¥ar Tt SIS 1 P ‘
Thumb impression not in plain

white background

< O

AU WG & PRI R
3S 31 AR

Thumb Impression obscured by
too much ink.

9gd BT R[S BT FA=I; S
& I A4 9T5S &t I e d
IS

Thumb Impression is too small;
upload full A4 size sheet
instead of box alone

< e
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