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SYLLABUS FOR THE POST OF MANAGEMENT TRAINEE (ACCOUNTS) 

 
SECTION-I: PROFESSIONAL KNOWLEDGE 
1. Financial Accounting 

 Accounting Concepts, Conventions and Practices. 
 Indian Accounting Standards (Ind-AS), Overview & Applications, Preparation of Company Accounts 

and Interpretation of Financial Statements. 
 Mergers, acquisitions, de-merger and its Accounting. 
 Accounting for investment in subsidiary/holding Company/Associates. 
 Consolidation of financial statements. 
 Corporate Financial restructuring. 
 Consolidated Profit & Loss, Balance Sheet and Cash Flow Statement for Group of Companies, 

disclosure requirements. 
 Schedule II & III of the Companies Act on Depreciation and Financial Statements. 
 Accounting in ERP environment. 

2. Direct & Indirect Taxation 
 Various provisions under direct tax laws for all assessees, heads of income, tax computation, TDS, tax 

deductions, advance tax, returns, assessments, refunds, appeals, set off and carry forward of losses, 
etc. under Income Tax Act, 2025. 

 Various provisions related to indirect tax levy and collection, GST Laws, Input Credit, Customs, excise 
laws in the country, including provisions for tax rates, assessments, returns, Appeals, e-way bills, etc. 

 Practical problems and case studies in direct & indirect taxes. 
3. Cost & Management Accounting 

 Cost accounting concepts and methods, marginal, absorption & activity based costing, budgeting, 
variance analysis, standard costing, practical issues in cost and performance management, recent 
trends and practices in cost & management accounting. 

 The benefits of just-in-time production, total quality management and theory of constraints. 
 Kaizen costing, learning curves and their use in predicting product/service costs. 
 Break even analysis, including multi-product break-even analysis and profit/volume charts, 

contribution/ sales ratio, margin of safety, etc. 
 Absorption/Activity based and standard costing, life cycle costing and implications for marketing 

strategies. 
 Value chain and supply chain management, decision trees for multi-stage decision, Balance Score 

Card and EVA. 
4. Financial Management 
 Financial Management overview, capital structure decisions, theories and planning, working capital 

management, cost of capital, source of funding, dividend decision, capital budgeting, project 
management, etc. 

 Treasury function, setting corporate objectives and funds management. 
 Financial analysis & planning, Funds flow and cash flow and ratio analysis. 
 Concept and nature of leverages - operating risk and financial risk and combined leverage. 
 Risk Management, Security Analysis, Corporate Valuations, Cost volume Profit analysis, Securitization & 

Mutual Funds and portfolio management. 
 Cyber Security awareness in Finance. 
5. Auditing & Assurance 
 Provisions of the Companies Act, 2013 and the Income-tax Act, 2025 on Audits. 
 Auditing Standards, Auditors' appointment, remuneration, removal, reports, CARO, rights of statutory 

auditors, duties of statutory auditors, joint auditors, branch audits. 
 CAG and other Audits in PSUs. Corporate Governance - Nature and scope of internal auditing, financial 

versus operational audit; concept of efficiency audit, propriety audit, compliance audit, etc. 
 Internal control - Planning, processes, nature and scope, Internal Audit and investigation of fraud and 

Audit under ERP environment. 
 Budgetary control, inventory control and management information systems. Productivity, environment 

and Inventory Audit. 



6.     Industrial and Other Laws 
Understanding of various Industrial and Labour Laws, Wage Code, Contract Act, LLP, RTI Act, Competition 
Commission Act, Negotiable Instrument Act, Sale of Goods Act, etc. 

7. Various Regulations 
Understanding of SEBI Regulations, RBI Regulations and Foreign Exchange Laws. Fiscal and monetary 
policies, EXIM and foreign trade policies. 

 
SECTION-II: GENERAL KNOWLEDGE 
Questions on General knowledge of current events and of such matter of everyday observations and 
experience in their scientific aspects as may be expected of an educated person. Questions will also be 
included on events and developments in Telecommunications, History of India and Geography. 
SECTION-III: QUANTITATIVE APTITUDE 
Questions related to Arithmetic, percentage, profit & loss, interest including compound interest, elementary 
algebra and Geometry. Questions are generally covered in Matric Syllabus. 
SECTION-IV: ENGLISH LANGUAGE 
The candidate's comprehension and understanding of general English shall be tested through simple exercise, 
common errors, synonyms, antonyms etc. 
SECTION-V: REASONING 
Questions related to general reasoning, ability to analyse natural items on conceptual basis. 

*** 
 



SYLLABUS FOR THE POST OF ASSISTANT OFFICER (ACCOUNTS) 

 
SECTION-I: PROFESSIONAL KNOWLEDGE 
1. Core Accounting & Financial Reporting 
i. Accounting Framework:  

 Basic Accounting concepts & principles;  
 Accounting Standards (AS) - overview & application;  
 Schedule III presentation requirements. 

ii. Financial Statements: Preparation of  
 Balance Sheet,  
 Statement of Profit & Loss,  
 Cash Flow Statement (Indirect Method),  
 Statement of Changes in Equity,  
 Consolidation - basic concepts,  
 Notes to accounts & disclosures. 

2. Cost & Management Accounting 
 Cost concepts & classification 
 Cost Accounting Systems 
 Overheads - Absorption costing method and Activity based costing 
 Budgetary control & variance analysis 
 Standard costing, Job Costing, Service Costing 
 Marginal costing & CVP analysis 
 Working capital management 
 Capital budgeting techniques (NPV, IRR, Payback and ARR) 
 Project appraisal & evaluation 

3. Direct & Indirect Taxation 
i. Direct Tax (Income Tax Act, 2025), covering:  

 Basic provisions 
 Heads of income  
 Advance Tax, TDS & TCS provisions 
 Income Tax Computation, deductions from Gross Total Income 
 Clubbing of Income, Set Off and Carry forward of losses 

ii. GST, covering:  
 Levy & collection  
 Input Tax Credit  
 Time & place of supply  
 Reverse charge, GST returns & reconciliation 
 E-way bill 

4. Corporate and Other Laws 
i. Companies Act, 2013:  

 Books of accounts,  
 Financial statements,  
 CSR provisions,  
 Audit & auditors,  
 Board reporting requirements. 

ii. Limited Liability Partnership Act, 2008 
iii. The Foreign Exchange Management Act, 1999 
5. Audit & Internal Control 

 Internal control systems 
 Internal audit 
 Statutory audit - basic concepts 
 CAG audit in PSUs 
 Risk management framework 
 IFC (Internal Financial Controls) 

Cont’d on Page.2. 
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6. Banking, Treasury & Financial Management 

 Banking operations & instruments 
 Understanding of Fiscal and Monetary policy 
 Treasury management 
 Fund flow & cash management 
 Borrowings & debt servicing 

7. Information Systems & Digital Accounting 
 Accounting in ERP environment (SAP/Oracle/Tally) 
 Computerised accounting systems 
 MS Excel for finance (formulas, pivot tables, financial modelling basics) 
 Cyber security awareness in finance 

 
SECTION-II: GENERAL KNOWLEDGE 
Questions on General knowledge of current events and of such matter of everyday observations and 
experience in their scientific aspects as may be expected of an educated person. Questions will also be 
included on events and developments in Telecommunications, History of India and Geography. 
 
SECTION-III: QUANTITATIVE APTITUDE 
Questions related to Arithmetic, percentage, profit & loss, interest including compound interest, elementary 
algebra and Geometry. Questions are generally covered in Matric Syllabus. 
 
SECTION-IV: ENGLISH LANGUAGE 
The candidate's comprehension and understanding of general English shall be tested through simple exercise, 
common errors, synonyms, antonyms etc. 
 
SECTION-V: REASONING 
Questions related to general reasoning, ability to analyse natural items on conceptual basis. 

*** 
  



SYLLABUS FOR MANAGEMENT TRAINEE (ACCOUNTS)/COMPLIANCE 

 
SECTION-I: PROFESSIONAL KNOWLEDGE 
The professional part to cover the following areas: 
1. Jurisprudence and General Laws: 

 Understanding of Constitution of India, laws relating to civil procedures, evidence and 
limitations. 

 Laws related to Arbitration and Mediation, Stamping, RTI, Information Technology, competition 
laws, Contract Act, Sale of Goods and Negotiable Instruments. 

2. Company Law Principles and Concepts: 
 Basic principles, concepts and procedures under the Company law in India. 
 Various provisions of the Companies Act 2013 and Rules thereunder. 
 Under the Companies Act provisions related to Directors, KMPs, share capital, shareholders, 

members, charges, distribution of profit, auditing, merger and amalgamation, General Meetings, 
Board and Committee meetings, Minutes of Meetings, Related Party transactions, IEPF Rules, 
unclaimed/unpaid dividends, Loans and Investments by Companies, contracts in which Directors 
are interested. 

 Provisions under Secretarial standards related to Board and Shareholders meetings. 
3. Industrial and labour laws: 

 Broad understanding of various labour laws in the country. 
 Various provisions applicable under Codes on Wages, Industrial Relations, Social Security and 

Occupational Safety, Health and Working Conditions. 
4. Principles and Concepts in Accounting and Financial Management: 

 Basic principles of Accountant in Companies. 
 Provisions under companies Act for books for accounts, preparation of financial statements, 

including consolidated financial statements. 
 Accounting for joint ventures and subsidiaries 
 Accounting of share capital, debentures, ESOP, buy back. 
 Ratio analysis, funds flow and working capital management. 
 Cost of capital, financial and operating leverages, Capital budgeting techniques, valuation of 

companies. 
 Cost benefit and Profit analysis. 

5. Capital market and Securities laws: 
 Understanding of Capital Markets functioning and Related Laws. 
 Understanding of Securities Contract Regulations Act, SEBI Act and Regulations, Depository 

Laws, Insider Trading & fair disclosure Regulations, etc. 
 Laws Related to Market Intermediaries & Issue of Securities (debt and equities) 
 Practical Issues Under SEBI (LODR) Regulations, Public Issues, Prospectus, Listing of Shares, 

Rights Issues, Bonus and Buy Back of Securities, etc. 
6. Economic Commercial and Intellectual Property Laws: 

 Laws for foreign exchange management and RBI regulations. 
 Understanding of provisions under laws in respect of foreign contributions, foreign investments, 

prevention of money laundering, patent, trade mark, copyrights. 
7. Direct and Indirect Taxation: 

 Various provisions and practical issues under Direct Tax Laws as applicable to individuals, 
companies, LLPs and Firms. 

 The laws and compliances under GST and Custom laws. 
 The applicable rate of taxes, returns, assessments and appeals under the Direct and Indirect Tax 

Laws. 
Cont’d on Page.2. 
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8. Governance and Sustainability: 
 Understanding of corporate governance principles as applicable to the Companies. 
 Applicable provisions on BRSR reporting, CSR compliances, Risk Management frame work, ESG 

rating, DPE guidelines, etc. 
9. Audit, Compliance Management and Due Diligence: 

 Various kinds of audits under SEBI Regulations & Companies Act. 
 Internal, Statutory, C&AG, Secretarial and Forensic Audits. Peer review audit of PCS. 
 Various compliances involved under Labour Laws, Cyber security laws, Insolvency and 

Bankruptcy laws. 
 Raising deposits, corporate restructuring, Liquidation and Winding up related compliances. 
  

SECTION-II: GENERAL KNOWLEDGE 
Questions on General knowledge of current events and of such matter of everyday observations and experience in 
their scientific aspects as may be expected of an educated person. Questions will also be included on events and 
developments in Telecommunications, History of India and Geography. 
 
SECTION-III: QUANTITATIVE APTITUDE 
Questions related to Arithmetic, percentage, profit & loss, interest including compound interest, elementary 
algebra and Geometry. Questions are generally covered in Matric Syllabus. 
 
SECTION-IV: ENGLISH LANGUAGE 
The candidate's comprehension and understanding of general English shall be tested through simple exercise, 
common errors, synonyms, antonyms etc. 
 
SECTION-V: REASONING 
Questions related to general reasoning, ability to analyse natural items on conceptual basis. 

*** 
 
 


	Corrigendum - 06 Oct 2026
	organized (53)_organized
	be6258d513ab27325a992be0aa41724b5e21ce817c2fcfc7a2f2309d7296287c.pdf
	Syllabus without sign.pdf

	be6258d513ab27325a992be0aa41724b5e21ce817c2fcfc7a2f2309d7296287c.pdf
	Microsoft Word - Document3
	Microsoft Word - Document2
	Microsoft Word - Document4



